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Organizations deployed to Europe,
Africa, and Southwest Asia

Establish a deployed publication account

OPTION A - Prior to Deployment

Pre-deployment publication accounts can
be established up to 60 days prior to
deployment date. The Publication
Manager can create subaccounts, a
subscription list, a library, and a forms
maintenance list. Once deployed, the
publication manager must contact
USAPDCE Customer Service to provide
the deployed mailing address, at which
time the account should be activated
within seven work days.

OPTION B - Once Deployed

Submit a DA Form 12-R once your unit
has reached the deployed location. The
Publication Manager will be notified of
account information via email, and will
usually be able to order publications and
forms within seven work days.

Download DA Form 12-R from the
AEPUBS Web site:

https://aepubs.army.mil

STEP 1: Complete DA Form 12-R

Block 1: Leave blank

Block 2: Enter today's date

Block 3: Select "Initial"

Block 4: Enter garrison mailing address (for
pre-deployment publication account) OR deployed
mailing address (if already at deployed location)
Block 5 & 6: Leave blank (USAPDCE will complete)
Block 7a: Select "Publications"

Block 7b: Use for:

« If applicable, insert statement "REQUEST FOR
PRE-DEPLOYMENT ACCOUNT" for pre-deployment
publication accounts

* Primary publications manager's official email address
* Alternate publication manager's information

Block 8a-g: Enter unit description data

Block 9a-c: Primary publication manager's information
Block 10: Select classification level

Block 1la-c:

* Leave blank for "Unclassified"

* Security officer's signature required for "Confidential"
or "Secret"

Block 12a-b: Leave blank

Block 13a-c: Commander's signature block

Block 14b: Leave blank (USAPDCE will complete)

STEP 2: Submit DA Form 12-R

Submit the completed DA Form 12-R to
USAPDCE Customer Service:

customer.service.aepubs@
eur.army.mil

After account has been established to:

Log On
Go to our site https://aepubs.army.mil
Click Log On
Enter Account and Control number
First logon click Verification Complete
Next screen will show your name and etc

Order Forms
After you have successfully logged on
Click Forms on the left side
Enter Form number in Form box
Click Search
Enter quantity in the QTY box
Click Submit Order
Order Confirmation page will populate

Order Publications
Click Publications on the left side
Enter Publication in Publication box
Click Search
Enter quantity in the QTY box
Click Submit Order
Order Confirmation page will populate

REMINDER: Close the deployed publication
account upon redeployment by submitting a

DA Form 12-R (select “Close” in block 3) to
USAPDCE Customer Service
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